Examination of Experience




Agenda

Who is this route to membership for?

 What do you have to do to apply?

 What is the Examination of Experience?
 General approach to the Examination of Experience
 Look at each gquestion

« Cost and dates

* Questions
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Who is this route for? Y)%W

2.

« Current, fully qualified, experienced members of bodies that have
been assessed by ICAEW as having 10 or more credits against the
ACAs 15 exams

* At least five years’ full membership (achieved in full by relevant
submission deadline)

 Membership gained by normal education and training route
« Good disciplinary record
« Comply with current professional body’s CPD

* Must get a letter from your current professional body stating you are a
member in good standing

* Need to have suitable sponsor
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Sponsor requirements Y)%W

2.

* One person who meets all the criteria
« Sponsor must know the applicant

* Qualified member who holds membership of an IFAC full member body
(not an affiliate body)

« Membership gained by normal education and training route
« Good disciplinary record
 Comply with current professional body’s CPD

* Must get a letter from their current professional body stating they are a
member in good standing
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What do you have to do to apply? Y;}J

.
* Register as a candidate online — free

« Registration = only way to get access to Examination questions,
sample scripts, examiner guidance documents, Sponsor Form etc

« Answer the questions in the Examination of Experience using the
templates provided

* Sponsor must read through your application and Examination of
Experience, complete the relevant Sponsor Form form

« Pay the exam administration fee: £260 non-refundable
 |f you work In practice, you must apply for an ICAEW practising certificate
« Submit Examination and all other documents via online exam application

« Successful applicants will be invited into membership — need to pay
ICAEW admission and membership fee at that point
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House-keeping

Up to four attempts to pass the Examination of Experience

« Submit by specified deadline — 4pm (UK time) on relevant day

« Late or incomplete applications will not be processed

* Follow required template for your Examination of Experience

« Make full use of the free resources — designed to help you succeed
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Examination of Experience Y),%V

« Part 1 - applicants must reflect on their experience and achievements

over the past five years only and provide specific examples to
demonstrate their professional skills and expertise to answer the set

guestions

« Part 2 — summary of employment for at least the last five years
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General approach

 Word count limit for answers = 3,000-6,000 words
Approx. 500 words per guestion

« About 1 typed side of A4 paper page per question, font = Arial size 11
* Five marks are awarded for good format and language

* Five marks are awarded for use of recent experience

« Each part of a question has 10 marks available

* Must score at least 55 marks

 |f score is between 55 and 60, can only fail one question

« Say 'l
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The marking scheme

1.1 5 1.1 6
1.2 4 B i 1.2 5 11 Pass
2.1 7 2.1 6
2.2 6 13 Pass 2.2 5 11 Pass
3.1 6 3.1 4
3.2 4 EO i 3.2 3 EO i
4.1 4 4.1 7
4.2 6 13 Pass 4.2 6 13 Pass
5 7 7 Pass 5 6 6 Pass
6 3 3 6 3 3
4 4 4 7 1 1

29 29 Fall 25 25 Pass
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Question 1

© ICAEW 2017

Using your recent work experience, describe
how you two different business
and/or technical financial issues

It is all about the HOW rather than the what

You must describe your approach, explain your
processes

Focus on how you identified the issues rather
than the outcome of the identification

10




Question 2.1 Y)%W

2.

Using your recent work experience, describe how you have used
and/or to a
business or professional situation

« Again it is all about the HOW rather than the what
« State what the technical expertise and business knowledge used was

« Clearly explain the analysis undertaken rather than the outcome of
the analysis
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Question 2.2 Y)%W

2.

Using your recent work experience, demonstrate how you have used
numerical technigues to analyse a business or professional situation

* Again it is all about the HOW rather than the what

« State what the numerical technigues used were, eg, financial statement
analysis, budget reviews, valuation models

» Clearly explain the analysis undertaken rather than the outcome of the
analysis
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Question 3.1 Y)%W

2.

Using your recent work experience, describe how you have used
In
« Again it is all about the HOW rather than the what

« State what the different options were

« Explain clearly how you applied professional judgement to decide what
the options were and which were best
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Question 3.2

Using your recent work experience, describe how you have applied

to

« Again it is all about the HOW rather than the what

 State what the issues were

« Explain clearly how you applied professional judgement to decide
which were most important

« Show the prioritising criteria

© ICAEW 2017
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Question 4
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Using your recent work experience,
describe two situations where you utilised
your technical knowledge and/or
practical experience to develop advice

State the technical knowledge or practical
experience used

Explain clearly how it helped you develop
the advice and why it was relevant

15




Question 5 Y)%W

2.

Using your recent work experience, demonstrate how you dealt with an
ethical issue

« Use areal life example, that you had a high level of personal
Involvement with

* Do not state your, your organisation’s or your profession’s approach to
ethical training

« Explain what you did, what you had to think about, what action you took

* Only one example is required
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The marking scheme

1.1 5 1.1 6
1.2 4 B i 1.2 5 11 Pass
2.1 7 2.1 6
2.2 6 13 Pass 2.2 5 11 Pass
3.1 6 3.1 4
3.2 4 EO i 3.2 3 EO i
4.1 4 4.1 7
4.2 6 13 Pass 4.2 6 13 Pass
5 7 7 Pass 5 6 6 Pass
6 3 3 6 3 3
4 4 4 7 1 1

29 29 Fall 25 25 Pass
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Cost and dates — 2019

« Admission fee - £300 « 2019 submission dates
« Annual membership fee - £375 « Open from 20 June
« Half rate annual fee - £187.50 e Closes on 1 August
* Low rate annual fee - £53 « 16:00 UK time deadline

« Must be received, in full, by ICAEW

» Half rate — earnings £14,301 — before deadline
28,600 « AND payment must have cleared

* Low rate — earnings below £14,301
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Some Do’s and Don’ts

© ICAEW 2017

You must have an ICAEW candidate number to submit a Pathways
application online

Don’t write name or candidate number on the Examination of
Experience — the system will automatically print the relevant
candidate number on the documents submitted

Examination of Experience must be submitted as a WORD document
— it will automatically be turned into a PDF during the application
process

There are various screens of the online exam application system

Pathways exam submission must be done in one go. The system
does not have the capacity to allow candidates to submit some of
their documents and then go back in at a later time or date and finish
their application. It must all be submitted in one session




Some Do’s and Don’ts
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You need to complete each screen before you can progress on to the
next

There is a screen to attach the letter of good standing from the
applicant, another screen to attach the Examination of Experience, a

screen for the Sponsor Form and letter of good standing from the
sponsor etc

It can often take much longer than people expect to load up all these
documents and submit a Pathways application online, so we always

advise people never to leave It to the last day to apply The system
can get very slow on deadline day

Deadline is 4pm (GMT) on deadline day. The system shuts down

Immediately after this time. Late or incomplete applications cannot be
processed.




ICAEW

MY DETAILS

LT,

ICAEVW qualifications registration

Plaass sslac your qualfication and studant category from the below options.

ACA - Sruclent (o training agrecttent

Register hers if you have started or have a date to
start an ACA raining 2greemsant

View gualifications

ACA - Independent student

Register hers if you are going 1o study the ACA
ndependently and Con't have en ACA treining
agreement confirmed

View gualificetions

TCAEW Certificate in Insolvency

Reqister to study the ICAEW Certificate in
nsolvency

View qualifications

Not sure which option to choose?

Contact our student support 1eam on +44 ()

Q08 243 230,

ACA - Merher of a professional bhedy
If you are 2 full member of ICAB, ICAl {Inda), ICAP
ar ICASL, yeu can join ICAEW by pazsing our

Advanced Level ACA exams - register hore

View qualimcations

ICAEW CFAR, LSS or Higher
Apprenticeships

Reqgister here 1o become & studert on the [CAEW
Certificate in Finance, Accounting and Business, the
University Student Scheme (U335 or the Higher

Apprenticechip in AudtfAscurance or Tax

View qualifications

Ways

Register for Pathwaye if you're 2 qualified member
of enother eligible body

View qualifications
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T T, FENSTLE SEE [T T

ICAEW -

MY DETAILS

Log . ICAEW oEdumﬁund Cithe Tenms ar ., Applicat
CET3IE QUE CaIon: IJUE'“"IEUCH’]G Mrormaiion conditions SUMMEn Qons

Professional membership

To startyour Pathways application, you need to register as a candidate. This is the first step in
demonstrating your intent 1 submit a Pathways Examination of Experience application. If you are not
st fbe o plos e el P i e

Plzase read the full Pathways eligibility criteria before completing this application.
Please select your Pathways eligible body from the list below. Please note that if your body is not

listed you are not eligible to apply under Pathways. You will be azked to attach a letter of good

standing from thiz body when you submit your Examinatbon of Expenence.

*
Required field
*)
Professional body

-- Flease Select —

Back

Need help?

If you are unsure how to complete this application, please call ICAEW on +44 (0}

1708 248 250,
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Professional membership

‘.
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This example
was taken during
an ICAN (Nepal)
application.

Select your
relevant
professional
membership
when promoted
during the
application
process.

Professional membership

the Institute of Chartered Accountants of Nepal (TCAN)

Date: 01 Jun 2010 Grade: Member
Country: NEPAL Level: the Institute of Chartered Accountams of Mepal
(ICAM)

Re-enter professional membership

*
Required field

Membership number

Will you have been a full member of the body above for 2 minimum of 5 years by the time you submit
your examinatien of experience?
(_JYes

I No

Has your membership been continuous?
() Yes

(JNe

Are you compliznt with the continuing professional development {CPD) requirements of the body

above?

Do you need an ICAEW practising certificate?

Mare Information +

Next Back
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Educational °Olher = Terms and , Ao
qualifications qualifications information conditions 5

Other information

Required ficlc*
1. Employment details s

Organisaton name

O

BV
AT

*® .
Jab ttle

ADV

(5]

OR
DR

*
Sactor of amploymant

Business v

Organisaton size

5011000 v

fyou work in practice, please tick all statements in the list below that apply:

:l am a sola practitioner/partnar/director

E am an employes

:‘ The organisation is conducting the regulatac activities of audit and/or nvestment business
:l The organisation iz currantly regulatad by ICABWN

:l The organisation is currently regulated by another professional body

Mext
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CAE ., Educational 4 Other oTen‘nsand Applicatio - A
qualifications nformation conditions SUMmMmar

Terms and conditions

1. Applicant statement ’

! | agree that as part of my Pathways application and for any period up until | am admitted as a member
i of the ICAEW, | will:

‘s Comp y in all respects with the relevant regulations, the Bye-laws and Regulations of the ICAEW
which are applicable to students
s Observe and uphold the ethical and professional standards of the ICAEW

| » Provide promptly and willingly all possible information and assistance ifaskedtodosobythe |

| agree

Back
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2. Mandatory statement 4

Atrthe point of registraton/application with ICAEW, individuals are required 1o declare any past act or
default that might be parcaived as bringing discredit on themaslvea, [CAEW or tha profession of
aocountancy, however long ago the act or default occumred and wherever it took place. Acts or defauls
occurring following regisration with ICAEW should bz declared to ICAEW a5 soon as is practicably
pozzible. If you are found to have failed to dizclose relevant information, your registration/application may
be revoked or membership prevented or withdrawn. Inaddition, disciplinary action may be taken against

you.

Please note that the provisions of s4.2 of the Rehabilitation of Oifenders Ac 1974 do not apply in the case
of persons sesking to become charterad accountants and a full and accurate response ia therefore required
even if your convicions are now regarded as spent The only exceoton 1o this requirement is convictions
and cautions which are designated "proteced’ under the Rehabilnaton of Offenders Aa 1974 (Exceptions)
Cirder 19875 (Amendment)England and Waleg) Crder 2013,

f you think that your corwiction may be ‘protected” further guidance can be viewed on the Disclesure and

Barring Service and Nacro websites.
Acte requining dizclosure would include (butars not limited to):

* being found guily of (or having pleaded guilty to} any criminal offences;

# having been charged with 2 oriminal offence which iz az yetto come to trizl;

* entering into an Individuzl Voluntary Arrangement or similar composition with crediters;

*» failing to satisfy & judgement debt;

* heing the subject of an adverse finding by a professional body or regulataor:

* having had a disqualification order made, or having given a disqualficaton undertaking, under the
Company Directors Diagualification Act 1984, oraimilar oversssa legislation; or

* having enterad into bankruptoy or being a discharged bankrupt.

Do any of the above circumstances (or similar) apply to you?

Q’CS

(ONo

tany of the acts or defaults listed above do apply to you, or you think that there are similar matters which
you should declars, please send details to declaationa@icaew.com. Soma of the mattars listad are UK
specific, but you should always declare any equivalent act or default which occurred outside the UK, Plezse
niote that if you make a disclosurs, this will not automatically resultin your registration being refused,

CAEW may, however, with to make further enquirisz before reaching a decizion.
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3. Data protection

r
The information collected by the ICAEW, may be used for statistics and profiling, communicationsand
research purposes, examination and training administration, billing and risk assessment purposes
and to enable us to keep you up to date with relevant product and service developments. This
nformation may be shared with third parties in pursuit of the above

View ICAEW s full data protection statement.
v

Accept

o8]
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\‘Z’ " MY DETAILS

This section will
show your

We have
obscured these
here in this
example for
data protection.

personal detalls.

Quakh cateons TETETEH

Application snnmmary

Flease review the details of your application and submit this

like to change the information in 2 section, plesse dick the

ﬁ Registration type

Pachways - Pathways eligible applicants

8 Personal detwils

D Professional membership

the Instirmte gf (hartered Acconmimnts nf Vepaf (16A4%)

123456
Yeg

Yeg

frer derails

5011000

Complete registration

fUEYAT

Thank you for applying to register with the ICAEY, Onoe you h
BHICETION WeE W Mgl Wou CORTITmarsan OF redei pr O wolr

receive this within two working days. [fyouw do nat receive this

folders

M Ane 'Applic-zi-:n

B cononKkne SUMITEry

page to regiser your appfcatian, Fyou wouls

moand upscate,

R 1=]

Do neovr wish 1o sy
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MY DETAILS

Application complete

Thank you for submitting your details, you will shortly receive 2 emails confirming your registration fior
Fathways.

The firet email will contzin your urigue regisration number, this should be uzed when communicating with

ue. The eacond email will contain information on howto tubmit your Examination of Experienca. fyou do
not receisa these within 1 hour of registaring pleacs chack your epam folder.
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From: Applications
Sent: 20 June 2017 16:39

Subject: Test - ICAEW Pathways Registration

Dear | —
Applicant Number NN

Thank you for registering your interest in Pathways to Membership Examination of
Expenience.

Bv completing the registration vou have not comnutted to applying for Pathways as an
application will only be complete once you have submitted your Examination of Experience,
all relevant supporting documentation and paid the approprate fee.

If vou decide that Pathways is not nght for vou we will keep vour details on file i case you
wish to apply 1n the future.

The deadline for applications 1s 4pm (GMT) on the specified submission date. Any
applications not complete together with an examination of experience, by this time, will not
be processed.

Next Steps

1. Download the templates, to be completed no later than the closing date for this
Pathways session.

2. Submit your examination of experience and pay the fee. Please check the criteria
carefully as you will not receive a refund if your documents fail the validation for
onward submission to marking.

https://www.icaew.com/membership/becoming-a-member/members-of-other-
bodies/campaigns/pathways-to-membership

Pathways — costs and deadline dates ht‘t’os / f‘\n‘m 1CAEW conﬂen’membershmﬂneconmla a-

Frequently asked questions (FAQs) - https://'www icaew com/en/membership/becoming-a-
member/members-of-other-bodies/campaigns/pathways-to-membership/pathways-faqs

Subnut your Exammation of Experience — hitps://my icaew.com/examsonline

ICAEW Student Support team

T +44 (0)1908 248 250

F +44 (0)1908 248 069 © ICAEW 2018
E applications(@icaew.com
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ICAEW

EANS DHLINE

Exams application

Appiy for e exan

Apphy oriing

My exvanis

Apphoston sirsmmany

Wi yoeat s rean ks isbarg

Sppiy paien pedeece naier

Modidy an e
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Help and guidance

Pathways website Icaew.com/pathways
Frequently asked questions icaew.com/pathwaysfaqgs

« Application form

« Examination template to follow

« Payment form

« Guidance from examiners — how to approach the Examination
« Sample scripts

« Helpline +44 (0)1908 248 250
* Questions? pathways@icaew.com

© ICAEW 2017
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Thank you and good luck




