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Minimum Training
Requirement Executive Level Business Level Corporate Level

Business & Corporate Level

1. Executive Level (PE1)

A Trainee qualifying for this level would be committed to 
value-based behaviour through the identification and 
association of values

Authorized O�cer of the Training 
Organization

A member who manages the approved practical training 
in accordance with the Institute’s rules and regulations is 
known as the Authorized O�cer. The Authorized O�cer 
can be:

• A Member who is a senior partner in the 
organization, if the organization is in the public 
practice or; 

• A Member who is the senior officer or any other 
appropriate status in the organization in case of 
Non- public Practice.

Supervising Member

A member who is responsible for monitoring and 
certifying the approved practical training of the 
respective trainee.

Qualification to become a Supervising 
Member

Any member of the Institute is eligible to act as a 
Supervising Member, provided that he or she is 
attached to an Approved Training Organization.

Relationship between a Supervising 
Member and a Trainee

The Supervising Member should be an independent 
party to the trainee and the independence shall be 
disclosed to the Institute in writing. The trainee and 
the Supervising Member should not be immediate 
family members. Immediate family member includes 
a parent, spouse, child, sibling, brother, sister and 
spouse of brother or sister and any other dependent.

Full-Time Employment Requirement for 
Supervising Members

A member who is applying to act as a supervising 
member should be engaged in full-time employment 
in the Approved Training Organization.

However, if a trainee and a Supervising Member are 
employed in di�erent organizations within the same 

WORK-STUDY PROGRAMME RESPONSIBILITIES OF TRAINING PARTNERS

2. Business & Corporate Level

Business Level (PB1)

A Trainee qualifying for this level would be a 
values-based professional who displaysan ethical 
approach in resolving possible conflicts

Corporate Level (PC1)

A Trainee qualifying for this level would be characterized 
by demonstrating values that inspire excellence in 
performance along with social responsibility

The curriculum 2015 encourages practical training in the form of on-the-job training along with 
studies in a bid to empower students with relevant professional skills, knowledge, attitudes and 
behaviour required of a qualified accountant.

All appproved training Organization are expected to provide required quality of practical trainning for trainees and the 
trainees are expected to make a valuable contribution to the business of the training organizations.

In case of an Authorized Officer is not available, the respective Supervising Member shall be considered as the 
Authorized O�cer of such an organization.

In Years 1 year 1 year 1 year

In working days 220 days 220 days 220 days

Duration of Training

Trainees are required to complete three years of practical training with a minimum of 220 working days per year.

Minimum Training Requirement in years and working days:

A working day shall be a day with a minimum of 7 and a maximum of 8 working hours. Half-day will be considered on 
proportionate basis. Working hours gathered on part-time basis assignments will not be considered equivalent to a 
working day. 

Work during weekends

Work done during weekends shall be recognized up to a maximum of 10 days per annum.

Levels of Personal Pillar

The total practical training duration is divided into two levels:

Responsibility of an Authorized O�cer

The Authorized O�cer of the training organization shall 
notify the Committee of any material change in his/her 
organization which may a�ect his/her ability to meet the 
practical training standards determined by the Council.

In the event of a change in the Authorized O�cer, the 
training organization should communicate relevant 
details to the Institute.

group of companies, such members will be permitted 
to act as Supervising Members on a case by case 
basis.

Responsibilities of the Supervising 
Member

Proactive supervision and regular performance 
evaluation

• The progress of the trainee should be reviewed 
on a regular basis and the range and depth of 
technical knowledge gained should be discussed 
with the trainee.

• If the trainee has not completed the requisite 
number of days of specified technical 
knowledge by the end of the training period, the 
agreement shall be extended suitably.

Building a foundation for life-long learning and skills 
development

• Public Practice organization - training and 
experience in di�erent skills and in di�erent 
industries.

• Non-public Practice Organization - training in 
di�erent business areas at di�erent levels of 
responsibilities

Take corrective actions on trainees assessments 
feedback forwarded by the Institute

Mentoring and assisting trainees for CA studies

The practical training period should be registered under a Training Agreement with the Institute to be recognized as 
valid practical training. The Executive Level Training Agreement may be separated from the Business & Corporate 
Level Training Agreement.




